Application Letter

Hassan Radhi Mahdi Alhaddad,
YIC student Housing,
Yanbu Al Sinaiyah, Saudi Arabia.
April 8, 2020

The HR manager,
Human resource department,
SMIC,
Post box 25876,
Dammam, Saudi Arabia.
[bookmark: _GoBack]
Dear sir/madam.
I wish to put in my application for the position of a junior engineer in your company. I got to know about this position from an advert published on gulf news on 5th of April 2020.I’m a final year student about to graduate with an associate degree in instrumentation engineering technology from Yanbu industrial college. I believe I’m the most suitable candidate for this position. 

I possess excellent time-management, creativity, analytical and verbal communication skills with high self-confidence and awareness. I’m time conscious with exceptional enthusiasm to research and be up to date with trends and policies. On top of that, I possess excellent computer skills. My experience from corporative training at Saudi Mechanical Industries together with my academic training and hands-on knowledge gained at SMIC persuaded me to apply for this post. I’m a good team player and equipped with excellent leadership skills. Kindly find attached my resume for more information about my suitability for this position.

I am excited with the prospects of working with you to build a mutual career. I am ready and looking forward to discussing more about the impact I will forth to your company at your convenience.

Sincerely,

(Signature)

Hassan Radhi Mahdi Alhaddad








Resume
Hassan Radhi Mahdi Alhaddad	Comment by Hassan Alhaddad: Consider rewriting your resume. It Should NOT exceed ONE page. Check the font size and the using bold words.
Phone No 0565884404
H.R.H.1418@hotmail.com
CAREER OBJECTIVE.
To secure a permanent, full time position as an engineering technician in a highly reputable company where I can utilize my skills and knowledge with sheer determination and commitment.
EDUCATIONAL BACKGROUND.
·         (2017- to date) - Yanbu Industrial College, Yanbu Al Sinaiyah, Saudi Arabia.
- To graduate in Dec 2020 with associate degree in instrumentation Engineering technology.
-GPA -2.5
·         June 2017- Al Nasserah higher secondary school, Al Qatif Saudi Arabia.
-Studied mathematics and science as major subjects.
-Graduated with distinction.
 
EXPERIENCE.
Project Engineer (Trainee), Yokogawa Saudi Arabia Company, Dhahran, Sep’ 18 to Dec’ 18.
Duties:
1-      Basic Hardware Design
2-      Graphics Generation
3-      Sub – System and Pre-Factory Acceptance Test.
Technician Instrumentation, Saudi Arabian Engineering Company Ltd.-Rezayat Group, Al-Khobar, May’ 19.
Duties:
1-      Go sites (Plants) to calibrate different types of instruments such as pressure gauge and transmitter.
2-      Calibrate different types of electric instruments such as insulation tester, low resistance ohmmeter and digital multimeter.
COMPUTER SKILLS
·         Microsoft office
·         Microsoft excel
·         Microsoft PowerPoint
·         AutoCAD
·         Visual basic analysis
·         C++
 SPECIALIZED SKILLS
1-  	Able to communicate in both languages (English and Arabic).
2-  	Hard working and self-motivated.
3-  	 Ability to work well within a team and independently.
4-  	 Excellent level of computer usage.
5-  	 I am a fine photographer.
6-  	 I have the ability to learn fast.
COMMUNITY ACTIVITIES
Participated in helping the poor people by distributing food, water and supplies.
 
REFERENCES
1.      Dr. Ali Ahmed Nasser
          	Head of department of instrumentation Engineering technology,
          	Yanbu industrial College,
          	Yanbu Al Sinaiyah, KSA.
2.      Dr. Ahmed Mohammed,
Senior engineer, Saudi mechanical industries company,
Yanbu Al Sainayah, KSA.

